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EXECUTIVE COMMITTEE

Date of Meeting: 23rd October, 2019

Reporting Officer: Democratic Services Manager

(R/D)

Title: Election Duties

Summary and Conclusions: 

This report proposes to extend the award of a pro-rata day of annual leave for 
direct employees who perform election duties in relation to parliamentary 
election and referendum counts.

Recommendations: 

Members are asked:

(R) 1. To recommend the Council to approve the award of a pro-rata day of 
annual leave for direct employees who perform election duties in 
relation to parliamentary election and referendum counts.

(D) 2. To support the immediate implementation of this benefit in the event 
that a parliamentary election is called before the Full Council next 
meeting.

Report

The Council recognises that there are a number of employees who perform 
election duties and that is appreciated.  

To encourage and employees to perform election duties and given the 
importance of the election responsibilities placed on the Council and the Local 
Returning Officer, Management Team propose that where a direct employee 
performs the election count for parliamentary elections and referendums, that 
a pro-rata day of annual leave is awarded in recognition of their contribution in 
allowing the Council to meet its responsibilities.

The Council currently awards a pro-rata day of annual leave for those 
employees volunteering as a Presiding Officer, a Poll Clerk, a Polling Station 
Inspector or is an Officer of the Electoral Staff working on polling day.

If an employee were to be a Poll Clerk and work the count for a parliamentary 
election (or referendum), then they would be awarded two pro-rata days of 
annual leave.  Here is an example:



 a full time employee working as a Poll Clerk and working the count 
would be awarded 2 days leave (15 hours)

 a part time employee at 18½ hours, working as a Poll Clerk and 
working the count would be awarded 7½ hours (this is equivalent to 2 
of their working days)

The HR Department will calculate the pro-rata holiday entitlements and 
provide those to the Democratic Service Manager.

It is hoped that the additional benefit available for election duties will retain the 
current pool of employees performing election duties and will hopefully 
encourage new applications in the future.

This decision is referred to Full Council and Members of the Executive 
Committee are asked to support the immediate implementation of this benefit 
in the event that a parliamentary election is called before the next Full Council 
meeting.

(i) Legal Implications

There are no legal issues to raise in this report.

(ii) Risk Assessment

The recommendation seeks to minimise the risk that there are insufficient 
election volunteers.

(iii) Financial Implications

The benefit of pro-rata days is considered when Managers release employees 
for election duties and is taken into account in each department’s resource 
planning; should there be any costs for cover, staff turnover savings will be 
used so that there will be no budgetary impact.

(iv) Health and Safety Implications

Employees that wish to use annual leave for the working day after the election 
count will be permitted to do so.  The timing of taking the leave awarded is at 
the employees discretion, subject to authorisation by their Manager, but no 
employee will be prevented from taking the working day after the election 
count should they choose to do so.

(v) Equality and Diversity

The recommendation has no detrimental impact on service users showing any 
of the protected characteristics under current Equalities legislation.



(vi) Health and Well-being Implications

The recommendation has no adverse effect on the Health and Wellbeing of 
users of this service.

Background Papers

Nil

Report Author

Director of Resources


